(On college/department/unit letterhead)

<<Date>>

<<Student Name>>  








              <<Student Address>>








                    <<City, State Zipcode>>

Dear <<Student Name>>,

Congratulations! It is my pleasure to inform you that you have been selected by the <<college/department/unit name >> to receive the <<fund name>> for the <<year>> academic year. The <<fund name>> was created through the generosity of <<fund donor>> and established to <<purpose of fund>>. 
Before this scholarship can be distributed, we require that you write a letter expressing your gratitude. Please address your letter to <<Donor name>>. For more information regarding what to include in your thank you letter, please visit http://one.fsu.edu/community/thankyou.
<<Paragraph from college about how much the award is for and when the student should expect to receive it. Information on making sure their contact information is up-to-date with Student Financial Services>>.
Please return your letter to <<insert college contact name and information>> within two weeks. Should you have any questions about this process, please contact me at <<insert your phone or email>>.

Additionally, you may be contacted in the future by an FSU Foundation staff member for your permission to be featured in an electronic or printed publication. Participation is optional.
Congratulations on your achievements,

<<College/department/unit contact person>>

<<College/department/unit contact person information>>
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